	Job Title:  Manager Part-time 28 hours per month (7 hours per week) (TOIL and flexible working hours) 
Location :  North Wales Regional Equality Network (Conwy)

	

	

	Criteria
	Essential
	Desirable

	· Skills required
	· Knowledge/experience working within equalities 

· Excellent face to face, presentation and communication skills, both verbal and written

· Strong management and organisational skills

· Excellent IT skills

· Ability to prioritise, work under pressure and to meet strict deadlines

· Good numeracy skills
· Ability to travel on a local and regional basis

	· Experience in securing funding 

· Knowledge of equality and anti discrimination  legislation  

	· Attainment
	· A good degree in a social science 

	· Proven experience in senior management 

	· Knowledge
	· An excellent working knowledge of the voluntary sector 
· Understanding of the long standing and current issues facing Black and Ethnic Monitory  individuals and communities  
	· Knowledge of finance, budgets and purchasing procedures

	· Relevant experience
	· Experience in project management and taking a leading role within an organisation

· Providing administrative and financial management support to the Board of Directors 

	· Experience of working in education and/or within a project-based environment 

· Experience of chairing and taking minutes of meetings

	· Disposition
	· Ability to work independently on own initiative and also to contribute as part of a team 

· Willingness and ability to be flexible

· Ability to get on well with a wide variety of people
· Strong code of ethics 

	· An interest in issues relating to equality within teaching and learning

· Desire to problem-solve and find practicable and creative solutions 


